Acorn Montessori Student Handbook
Dear Parents,

This handbook is our way of communicating the general information and expectations of our school. We ask that you take time to read this with your child to enhance their understanding about the school rules.  
Acorn Montessori Schools are governed by the Acorn Montessori Schools Governing Board. 
If you have any questions, please contact me at 772-5778.
Mrs. Cynthia Johnson, Principal
Acorn Montessori School
School District Policies
Acorn Montessori Schools are governed by the policies adopted by the Acorn Montessori Schools Governing Board. Parents and students should be familiar with all Acorn policies pertaining to students and student conduct.

Withdrawal from School
We ask parents to notify the school office at least two days prior to the student's last day of attendance. All school materials loaned to the student are to be returned at that time. Parents are expected to pay for items that are lost or damaged before school records are forwarded to the new school.

School Hours
Students may arrive on school property after 6:30 A.M. All students are to be in class by the official school starting time, 8:15 a.m.  
 
School is dismissed promptly at 2:30p.m. Students are expected to leave the campus unless they are attending an organized school function that parents have given permission to participate in. Parents are to make alternative arrangements for younger siblings who are not eligible for participation.

Attendance/Absences
The education of each student is the joint responsibility of the home and school. Only through regular attendance can students be assured of receiving all the benefits of the education system. Class lessons, activities, presentations, and school assembly programs are considered integral parts of the education process. It is impossible to gain the full benefit of any class experience through makeup work. Therefore, we encourage and expect students' regular attendance.  Arizona State Law requires students between the ages of six and sixteen to attend school. Students are expected to be in school except in cases of emergency, illness or religious observance.

Reporting an Absence
It is the parent or guardian's responsibility to inform the school of an absence. Please call the attendance secretary (775-0238) before 7:45 a.m. to report your child’s absence. If your child is absent and we have not received notification, our attendance secretary is required to call the child's home and check on the student's whereabouts. Parents must state the reason for absence. Reasons must be specific; for example, stomachache, respiratory infections, flu, etc. Non-illness reasons must also be specified; for example, vacation, personal, no transportation, etc… Specific reasons are needed as all absences are coded for computer input and reporting to state agencies. A written note from the parent stating the reason for the child's absence is expected upon the child's return to school. Students will be charged with an unexcused absence if we receive no phone call, are unable to reach the family by telephone, do not receive written notification or when absence is related to a discipline matter.
 
Students who are absent because of an illness caused by a communicable disease must report to the office before being readmitted to class.
 
If a situation arises that may result in an extended absence, please inform the school office. Parents will be notified of continued and excessive absenteeism of their student. The principal may require a parent conference to discuss and remedy the problems, or may report excessive attendance violations to local law enforcement agencies. According to Arizona State Law, a child must be removed from student rolls after 10 consecutive days of absence.

Late Arrivals
Children arriving late for school must check in at the office with a parent / guardian, or have a note excusing the late arrival time. Students will obtain a tardy slip from the office before being admitted to class. Three unexcused tardies in a 20 day period will result in an after school detention if it is determined that the student is being negligent getting to school/class on time.
Dear Parents & Guardians: 
 
Arizona Law states that it is unlawful for a child “to fail to attend school during the hours school is in session, unless excused.”  Excused absences under State Law are:
 
1.         Illness or injury
2.         Medical/dental/optometric/counseling or chiropractic appointments
3.         Attendance at the funeral of an immediate family member
4.         Quarantine imposed by a city or county health official
5.         Student service on a jury 
6.         To obtain required immunizations
7.         Appearance in court
8.         Observance of a religious holiday or celebration
9.         Employment interview or conference
10.       Other such reasons as the principal may consider justifiable when requested in advance.

Vacations, birthdays and lack of transportation are not excused absences under State Law.  This also pertains to habitual tardies.  A student is allowed only 3 unexcused absences and 5 tardies during a semester.  After the third unexcused absence a ‘STOP’ letter will be issued to you; however, after the third unexcused absence a "STOP" letter is issued to parents and copies sent to the Town Attorney, Yavapai Superior Court and Juvenile Probation.  Also, a Parent-Principal conference may be scheduled to address the issue.  On the very next incident (fourth unexcused absence or sixth tardy), the Juvenile Probation Department will issue a citation to the parents in the amount of $100 and contact CPS to inform them of the attendance problem.  Each absence or tardy thereafter will result in another $100 citation. You must call the Attendance Line (775-0238) to inform us of any absences.  Voice mail for that line is on 24 hours a day for you to leave messages.  When you have received a voice mail from our Attendance Secretary regarding your child’s absence, you have three days to call and excuse it.  After three days, it is permanently recorded as unexcused. 
 
Regarding tardies, if you call ahead to let us know your child will be late, that tardy will be excused.  We all have unforeseen circumstances that arise which leave us limited time to respond to both tardies and absences.  Our mission is to reduce the habitual tardies and absences.  With your help, together we can provide support and reinforce the importance of education and the magnitude it plays in the future choices of our children’s lives. 
 
The information in this letter is important to assuring your child’s academic success.  Although the tone may be forceful and consequential, we, as a community, have the responsibility to provide a high-quality education to every child.  This cannot happen if students are either missing or tardy when it comes to their attendance in the classroom.  We are all accountable and, therefore, must be on the same page when it comes to attendance.  If you have any questions or would simply like to discuss the procedures, please feel free to call me at 775-0238. 
 
Thank you for your cooperation and assistance in this matter.
 
Cynthia Johnson

Tardiness Policy
Punctuality in coming to school in the morning and getting back into the classroom after recesses is an important part of the educational process for several reasons.  Coming late to school is often confusing or embarrassing to children and sets an undesirable tone for the day.  Tardiness wastes valuable instructional time and is disruptive to other students, the teacher and the office staff.  In addition, the safety of children who are unaccounted for is a major concern.
 
Acorn parents and students are directly responsible for punctuality at school.  All students are expected to be in their seats by 8:15 a.m. each school day.  Students returning from the playground will have five minutes to be back in their seats.

 
Children who have unexcused tardies will have consequences.  Those students who are habitually late will lose recesses on a progressive basis.  If consequences by the teacher are ineffective, students will be referred to the principal for more extensive disciplinary action.

Early Dismissal
Parents/Guardians wishing to pick up their child early from school are required to check in at the office first to sign their child out. Teachers and staff members are not allowed to release students to parents without office notification. 
To protect and guarantee the safety of students, no child will be allowed to leave the school grounds during school hours with anyone except the person who has legal custody of the child or a person authorized in writing by the parent or legal guardian. 
 
If an adult other than a parent or guardian is picking up a child, a note must accompany that adult giving them permission by the parent. Identification will be required from office staff. 
 
Early Release Days
Early release days are held throughout the school year for teacher professional development, parent conferences, etc…On these days the students are released at 1:00 p.m. See calendar for scheduled dates for early release dismissal.

SNOW DAY / INCLEMENT WEATHER 
In the event of extreme weather conditions of snow or ice, the Principal may choose to close the school.  Classes will not be held. ANY TIME THERE IS SNOW OR ICE IN THE AREA, PARENTS AND STUDENTS SHOULD LISTEN TO ONE OF THE LOCAL RADIO STATIONS LISTED BELOW FOR AN UPDATE ON SCHOOL CLOSINGS OR DELAYED OPENINGS.
 
During extreme weather conditions, the Principal may instead choose to start the school on a delayed opening schedule; all classes would start and run two (2) hours later than normal.  On a delayed opening, breakfast will not be served, there are no morning kindergarten or morning preschool classes; preschool will follow the delayed schedule.  On delayed start days, dismissal time would be at the regular time.
 
In the unlikely event of extreme conditions starting after school is in session, an early dismissal may be required.  Listen to a local radio station or call the school for details.  In that event, parents are encouraged to pick up their student(s) from school.  Walkers will not be released before the regular dismissal time to ensure their supervision and safety.
 
Inclement weather announcements can be heard beginning at 6:30 a.m. on the following radio stations: KNOT (99.1 FM/1450 AM), KPPV (106.7 FM), KYCA (1490 AM), KQNA (1130 AM), KAHM (102.1 FM), KKLD (98.3 FM), KVRD (105.7 FM), KOLT (107.5 FM), KNAU (88.7 FM), and KGCB (90.9 FM).  Parents may also call the Acorn Office at 772-5778 to learn about any school closings or delayed openings.
 
Look for a special letter sent home to parents in the fall with additional details regarding emergency school closings and delays.

Phone Use
Students are not permitted to receive or make personal phone calls from school, except in the case of an emergency. If there should be a family emergency, we will get a message to your child and have them call you as soon as possible. Only in an extreme circumstance will we ask the student to take a call during classroom time. All plans for transportation should be made prior to the start of school to avoid confusion for the child and to reduce office disruptions.

Student Conduct
Acorn is committed to teaching principles of good citizenship and helping students acquire socially acceptable behavior.  The school will provide a safe, effective learning environment to meet the needs of its students. Parent involvement and student cooperation are vital.  
 
Acorn is dedicated to establishing reasonable consequences that will help students identify inappropriate behaviors and work toward more positive personal actions.  When corrective actions fail and the behavior of a student interferes with the rights of others, parents are contacted and other disciplinary actions are taken.  All faculty and staff enforce the discipline plan in order to promote consistent expectations. We strive to discipline with compassion, fairness, and consideration to grade level of the child.
 
Students who willfully inflict harm on another child, destroy property, refuse to follow reasonable requests or bring items to school that threaten the safety and well-being of the school will receive a formal discipline referral and be assigned appropriate consequences.  Referrals must be signed and returned the following day; otherwise, an after-school detention may be issued by the principal.  See page 25 of this handbook for a copy of the basic school referral form. An outline of possible consequences for inappropriate student behaviors is included. 
 
Our school works cooperatively with all law enforcement agencies to ensure the safe, effective operation of our school.
 

Six Pillars of Character
Our school is focusing on the six pillars of character TRUSTWORTHINESS, RESPECT, FAIRNESS, RESPONSIBILITY, CARING, AND CITIZENSHIP this year. Why are these six pillars important to our school? Because character counts! 
 
Our mission is to build students’ skills and abilities in order to achieve future success. Building and promoting these character traits will make for a positive school climate and prepare your child for a better future.
 
After-School Detention
Parents will be notified in advance if their child has been assigned to after school detention for misconduct. The notice will indicate time, date, and the reason the child will serve detention. Parents are required to sign the detention slip and send it back to school the following day. Failure to return the discipline/detention form will result in more severe consequence. When a child is assigned after school detention, parents are responsible for providing transportation from the school at 3:30pm.

Dress Code
Student dress shall be appropriate at all times. Students are encouraged to wear clothing that is appropriate for the day’s weather and activity. Closed-toed shoes worn with socks are best for our school environment. Please note that your child is to dress appropriately for physical education classes as scheduled. Any student’s dress or personal appearance that detracts from or interferes with the learning process or environment will be considered inappropriate. We ask that students wear their Acorn T-shirts on Fridays and field trip events.
 
PLEASE NOTE:
All clothing artwork and designs must be in keeping with dress code rules. Clothing may not promote drug, alcohol, tobacco or gang-related activities through words, designs or logos.
The waistbands of pants must stay above the hips, belted or not. No baggy or sagging pants are to be worn. Belt ends must be tucked into loops, not hanging. Overalls must be completely fastened. No chains may be worn.
All clothing will cover the child’s body appropriately. Students may not wear shirts that expose midriff or hips. Shirt straps must be 3 fingers thick- there are to be no spaghetti-strap shirts or dresses worn for school. Shorts may be worn at an appropriate length (no shorter than where fingertips touch when arms are at one's side.)
For boys and girls: no hats, scarves or bandanas may be worn inside school buildings.
Violators of the dress code policy will be considered disruptive to the educational process and will be sent to the office to call home for alternative clothing. Should the practice continue, parents may be required to pick the child up for the remainder of the school day to ensure future cooperation.

Toys and Valuables at School
To maintain the educational focus each day, we request that students not bring Walkman, video games, or any electronic equipment to school. Cell phones are not permitted to be used on campus. Each classroom has a plan in place for the collection of cell phones at the start of the day and return at the conclusion of the school day.  In addition, other toys and/or trading cards should be kept at home. These items are expensive and have created unnecessary disruptions to the educational environment. The school will not be responsible for lost or stolen items brought to school by the student.

Classroom Behavior
We have high expectations of Acorn students in both behavior and academics, so we strive to maintain an atmosphere that is optimal for learning and achieving.  All students have the right to be able to listen, share and concentrate in any classroom without interference.  In order to learn, each student must also be safe and secure at school -- free from fears or threats.  Therefore, students who disrupt the learning process in or out of the classroom will be disciplined.
 
Helping students to develop self-discipline and a sense of individual responsibility is something that should occur at home and at school.  Self-discipline and responsibility are qualities that are beneficial to a student throughout his/her life.  At Acorn Montessori Schools, we believe that carefully selected, meaningful rules will help develop these qualities, along with an understanding of the importance of order in any formal setting.
 
Our school discipline program places the responsibility for appropriate behavior by the student on the student. Each class establishes a few reasonable rules that all students are expected to follow at all times. Students receive appropriate consequences for rule infractions. Our special student recognition programs promote and reinforce responsible choices. Teachers and staff rely on parents/ guardians to support classroom and school wide rules. The faculty and staff want to work cooperatively with every family to quickly and fairly address any behavior problem that may arise in order to decrease the likeliness of it occurring again.
 

General Conduct
Rules for common areas such as playground and public areas are consistent with classroom expectations. The basic rules reinforce our slogan “Be safe, be respectful, be responsible and be the best you can be.”
Food and Nutrition
 
Breakfast /Lunch Information
Lunch 
Call school for cost
Breakfast
Free
All money for food services is to be given to Finance Office staff before school.  Classroom teachers are not responsible for your child’s lunch money.  Thank you for your assistance in this matter.
 
To ensure that your child receives a nutritious breakfast lunch every day of the week, we recommend you open a food account for your child.  Any amount of money can be put into your child’s account. Lunch may not be charged to an account. 
 
Students will be issued lunch cards. We recommend that you put your child’s lunch money in an envelope with her/his name and the amount of lunch money on the outside. While both checks and cash are accepted, should a check be written without sufficient funds, a cash only status will be applied to your child’s account immediately.
 
The kitchen staff automatically subtracts the number of lunches a student uses and calculates the account balances. When your child’s account balance is reduced to an equivalent of three meals, he/she will receive a reminder note that it’s time for another deposit. If your child’s account reaches a deficit level, he/she will be given peanut butter and jelly, bread and milk until further deposits are made. We are not able to honor “charges” for lunch due to Federal regulations.
 
Parents may call the office to contact the lunch clerk to find out their child’s account balance. All lunch ticket balances are refunded at the end of the year upon written request. Requests must be made before the last day of school. 
 
Your child has the option of bringing a lunch. We request that all sack lunches include high protein, and low sugar treats so that our students may perform to the best of their ability all day long. We have a “no soda” policy”. Soda will be confiscated by classroom staff and returned to the student at the end of the school day.
 

Lunch and Recess Procedures
1. Classroom teachers escort students to the restroom for hand washing.
2. Classroom teachers will supervise students while in line waiting to receive their lunch.
3. Students must wait quietly and courteously and follow the direction of the staff members on duty. 
4.  Once seated, students are to remain in that seat. Students will raise their hands when they have a question, need or problem. 
5.  Students will be expected to use appropriate table manners and inside voices while eating. 
6. Students will clean the area around their table and seats before being allowed to leave the classroom for recess.
7.  Students may not take food or drink out of the classroom.
8.  Students will be escorted to the playground by a staff member.
9. Students will be expected to follow appropriate general conduct guidelines while on the playground.

Student Breakfast Schedule
Breakfast will be served from:
6:30 to 8:00 am daily
  
Student Lunch Schedule
We rotate grades. Your student will be notified of their scheduled lunch period. 

Health Records
The school Office Manger establishes and maintains a health record for each student. The health record contains immunization status, screening results, health history, and other information.

Emergency Information
It is of vital importance to keep student information current.  Annual updated emergency medical information forms (EMI) are to be completed for each child in the family.  The update will ensure the school’s ability to facilitate medical interventions should your child ever need care. You are also asked to provide school personnel with current information so that you can be reached in the event of an illness or injury. 
 
The following information must be provided on the emergency form, and should be updated as changes occur:
 
     Current home addresses and telephone numbers (including cell phone numbers.)
     Place of employment and phone number of both parents / guardians.
     Name, address and phone number of person(s) responsible for the child in the event parents cannot be located immediately if an emergency occurs.
 
Medical conditions such as diabetes, epilepsy, cardiac disease, asthma and allergies are some of the diseases that should be noted on health records and discussed with the school office.
Administering Medication at School
 
If it is necessary for a student to take over the counter or prescription medication during school hours, the office may administer the medication when the following requirements are met (with the exception of preschool students).
Other Medication Information:
On occasion, an over the counter medication/first aid treatment may be needed.  The office/classroom staff will check the students’ emergency form before administering any to your child (with the exception of preschool students).  
Prescription Medications
The law (A.R.S. 15-344) requires medication to be delivered to the office by a responsible adult and not the student. Medication must be in the original container prepared by the pharmacist. 
The prescription label must bear the student's name, current date, and name of medication, dosage and time to be given. 
It is recommended that no more than a 30-day supply is maintained at school.
A form will need to be completed by the parent giving permission for school personnel to administer the medicine to your child.
Medication brought in by a student will be confiscated until appropriate releases are completed.
To aid in the effective administration of your child's medicine, please ask your pharmacist for a separate prescription bottle for school.
Inhalers should come with container that has the pharmacy label.

Non Prescription / Over the Counter Drugs
The law (A.R.S. 15-344) requires medication to be provided and delivered to the office by a responsible adult and not the student. Medication must be in the original container as packaged by the manufacturer and labeled with the student's name. A form will need to be completed by the parent giving permission for school personnel to administer the medicine to your child. A physician/dentist will need to provide the parent with a written order for the medication or fax the physician’s order (just like the information on a prescription) to the school office. Dosage must be in keeping with the manufacturer’s recommendation, as printed on the label. Inhalers may be kept in student’s backpack, desk or given to classroom teacher. Must be in original container as packaged by the manufacturer and labeled with the student’s name.
Immunizations
To help protect your child, State Law (A.R.S. 15-872) requires immunizations against Diphtheria, Tetanus, Pertussis, Measles, Mumps, Rubella, Polio, Hepatitis B, and Varicella to enroll in school. All children enrolling need to provide documentation of immunizations received. Upon enrollment, the school administrator shall suspend any pupil with undocumented proof of immunizations.  (A.R.S. 15-873). An exemption will be granted for medical or personal beliefs. The law does not allow parents or guardians to claim exemption simply because a record is lost or incomplete. In the event of a disease outbreak, your child will be excluded from attending school. Should you have questions regarding immunizations, please contact your doctor, health department, or our school. Any updated immunizations your child receives during the school year, or over the summer should be communicated to the school so your child's records can be updated.

Illness
It is important that the school becomes aware of any communicable diseases your child may have such as chicken pox, measles, mumps, strep throat, or any infestations of lice. Please communicate with the office.
Although we encourage regular attendance for students, we advise parents to keep students at home when they are ill. Signs and symptoms indicating the need to keep a child home include, but are not limited to: 
     Temperature of 100 degrees within the last 24 hours  
     Complaints of nausea or when child vomiting has occurred during the night
     Persistent cough or runny nose
     Fatigue or run down general malaise.
     Shows suspicious rash 
 
It is also important for the children to be well rested upon returning to school to decrease their chances of relapse. The best measures of prevention are to practice good hand washing and teach your child the same. Encourage rest and hydration.
 
If your child comes to school and is noted to be ill, he or she will be dismissed from school for home care when:
  Pain or discomfort distracts from ability to perform in class
  Vomiting or diarrhea is present
  Temperature is greater than 100 degrees
  When students become ill at school, they are sent to the  office. If it is necessary for students to leave school, the parent will be contacted. Parent must either pick the student up or make arrangements for the student to picked up within 45 minutes of contact from the school. The student is kept in the  office until the parent or guardian arrives.  The parent/guardian then signs the student out in the front office. No student may walk home ill. Child must be free of fever, vomiting or diarrhea for 24 hours before returning to school.
 
If there should be any major or significant change in your child’s health, please notify the school at 775-0238.
Health Screening
Vision screening will be done on all students in kindergarten, 1st and 4th grades. Screenings will be done on all new students, students repeating a grade or in special services. Testing will also be done on any student at parent or teacher request.
 

Emergency First Aid or Illness
The teacher or a member of the office staff may administer emergency first aid. If a student is seriously injured and needs medical attention, the parent will be contacted and advised. When the parent cannot be located, the school will exercise its legal option to act in the place of the parent and secure emergency treatment. 
Lost and Found
Lost and found items are kept in the closet storage area. It is very helpful if parents label their child's belongings. Please check for lost items on a regular basis. Clothes not claimed are periodically donated to local charities.
 

Student Records and Performance
Student records are maintained according to law and Acorn policy. Student records are the property of the school district.  Parents or legal guardians are allowed to examine the records if a school official is present, but they may not be removed from the school without permission of the principal. Copies of the records may be given to authorized persons.  With written permission from the parent or guardian, these records may be transferred to another school or agency. Records that will be transferred to other schools/agencies will include but not be limited to: Birth certificates, immunization records, behavior reports, progress reports/report cards, attendance reports, IEP/504 plans and custody/court papers (if applicable).
Curriculum and Instruction
The Arizona Department of Education has determined the educational standards taught at Acorn Montessori Schools. The Acorn Montessori School District has adopted content curriculum goals and objectives at each grade level, which are aligned to the State Standards. 
 
Regular instruction is given to all students of grades K through 8th in Reading, Language Arts, Mathematics, Social Studies, Science, Health, Art, Music, Physical Education and Computer. Various assessments are administered throughout the year to monitor students’ progress. Students in 2nd thru 8th grade are required to take standardized tests in April. 
Homework Guidelines
Homework at Acorn Montessori Schools will be utilized for such purposes as:
     completing regular classroom assignments 
     reinforcing the learning of basic skills 
     making up work missed during absences 
     learning to work independently and develop self-discipline 
     developing better study skills 
     encouraging and developing creativity 
     enrich learning experiences 
     enhancing cooperation between school and home
 
The purpose of homework is to reinforce learning. You are your child's first and most important teacher. Your interest in their daily school lessons and activities is vital. Here are some tips for ensuring success in meeting homework expectations.
 
Check your child’s Homework Folder each Friday. 
Plan a regular time each day for completion of homework assignments. Provide a study area away from household distractions. 
Do see that your child assumes responsibility and learns to be accountable. Do not accept excuses for why homework cannot be done.
Contact the teacher or another student in the class when your child is confused.
Give your child undivided attention if he/she seeks help. Be patient when making explanations. 
Praise your child for doing a good job!

Make Up Work
Students will be given a reasonable amount of time to make up schoolwork missed. Check with your child’s classroom teacher. If a child is absent for two or more days, please arrange to pick up the child’s assignments after school by calling the school office in the morning of the day it is to be picked up. When absences for extended periods of time can be foreseen, parents should notify the school office at least 24 hours in advance so that the teacher will be able to gather materials and assignments that will be needed.  Students assigned out-of-school suspension will be required to make up all class assignments. 

Progress Reports/Report Cards
The school year consists of four 9-week reporting periods. Students will receive mid-term progress reports throughout the year also. Report cards are distributed at the end of each reporting period. Parents are urged to contact the teacher regarding their child’s progress.

Parent / Teacher Conferences
Scheduled conference dates are:
 
October 24th –October 26th 
March 26th – March 28th 
 

Grading System
Kindergarten students are graded using these criteria:
 
M- Mastered
W-Working On
N – Not Introduced
I – Improvement Needed
  
(Grades 1 - 8) students are graded using these criteria: 
A--  Superior Achievement  
90% - 100%
B--  Above Average Achievement
80% - 89%
C--  Satisfactory Achievement 
70% - 79%
D--  Minimum Achievement 
60% - 69%
F--  Objectives not Achieved 
Below 59%
 
Should you feel additional conferences are needed, we ask that parents contact teachers after school to schedule an appointment or to talk about specific questions or concerns. We appreciate your consideration of teacher and student class time.
Textbooks & Supplies
Students are provided basic textbook materials without charge. Students are responsible for misuse or abuse of instructional materials provided to them and will be charged a replacement fee for materials or books that have been destroyed or unduly damaged or lost. 
An initial supply of paper, pencils, crayons, glue, etc. is provided to students. Parents are asked to supply additional items as needed and are encouraged to assist with special requests from the classroom teacher.

Academic Testing
Each year, our students are required to take specific achievement tests in order to mark your child’s learning progress. Early in the school year, our students take informal reading, spelling and math tests in their classrooms to determine their current performance levels. Your child is expected to show significant growth in mastery of these basic skills.
 
In April, our students take the state mandated Stanford Achievement Test. This test is taken by students from across the nation. Our students’ scores are sometimes compared with other students’ in our State and Nation. The students’ scores are one indicator of the level of our performance as a public school institution. 
 
Also, in April or May, our students in grades 2 thru 8 take the state mandated Stanford or AIMS test (Arizona’s Instrument to Measure Standards.) There are three main tests- Reading, Writing and Math. Each child’s performance is documented throughout her/his schooling. By the time students graduate high school, they should be able to meet the standards set in each of the three subject areas. These tests in the early grades help to set benchmarks and give the students practice in these subject area tests.  
Wellness Policy
Acorn’s District Wellness Committee met and prepared an action plan for promoting the development and maintenance of healthy lifestyles for all children in Acorn schools .  These documents provide recommendations and direction for improving the nutrition and fitness of the student population.  Breakfast and lunch menu changes will be part of a broad effort to improve student nutrition and health.  A second component will address the type and quantity of foods consumed during the school day and at school-sponsored events.
Classroom parties/school events during the School Day
-Classroom Party Prohibited Items
Foods prohibited at classroom parties and other school events during the school day include candy, pop, and store-bought items that have sugar listed as the first ingredient
School events outside of the School Day
For the school year, there are no prohibited food items for outside-of-school fund-raising activities.  Whenever possible, groups are encouraged to avoid the sale of candy, pop, and store-bought items that have sugar listed as the first ingredient.
Fund-raisers during the School Day
All food and drink items sold at school stores during the school day must comply with the Arizona State Nutrition Standards.  No food or drink items may be sold during breakfast or lunch time.
Fund-raisers after School Hours
For the school year, there are no prohibited food items for outside-of-school fund-raising activities.  Whenever possible, groups are encouraged to avoid the sale of candy, pop, and store-bought items that have sugar listed as the first ingredient.
Dear Second thru Eighth Grade Parents and Guardians:
 
I wanted to take this opportunity to discuss our state-mandated standardized testing which will be taking place in early April.  There is much more emphasis being placed on our testing now than ever.  Our scores are direct academic indicators reflecting how we perform as a school. The AIMS and Stanford are part of Arizona’s overall plan to increase student achievement and hold schools accountable by implementing higher standards for public school students. These tests address a student's ability to display higher-level thinking and perform problem solving. They measure the State Standards, a statewide consensus of what Arizonan’s believe their children should know and be able to do at various grade levels as they develop and learn. Test results are then used to evaluate student progress, as well as school and district instructional programs.  They also provide individual student scores that enable teachers to evaluate instructional progress and better meet student needs.
 
Under No Child Left Behind, Federal Act of 2001, our school has a number of obligations to fulfill in order to comply with its many regulations.  At Acorn, we want to ensure that we provide the best education available to every student we serve.  In saying this, we need your help!  There are requirements placed upon us in regards to attendance and preparation that only parents can ensure.  I am asking that you, as parents and guardians, help us with ensuring the following to increase your child’s opportunity to be successful on our upcoming testing: 
Do ensure that your child gets a good night's sleep and eats a nutritious breakfast every day.
Do ensure that your child attends each and every day possible throughout the school year.
Do praise your child for the things he or she does well and be supportive of his or her efforts, especially in areas or activities that are challenging.  Kids who feel good about themselves and their abilities, and who aren't fearful about making mistakes, will feel more confident and less anxious at school. 
Do talk with your child about what they're doing in class and ask what he or she is reading. Studies show that kids who talked with their families on a weekly basis about school and what they were reading scored higher on the national standardized reading test than kids who talked about these things with their families less often. 
Do limit your child's TV time.  Studies show that kids who watched fewer than three hours of television a day scored higher on the national reading test than those who watched more. 
Do express a positive attitude about school and confidence in your child's ability to do well every day.  Research shows that parents' and teachers' attitudes influence children's attitudes.  So, if you're upbeat and encouraging about school, your child is likely to feel good about it. 
Do encourage your child to read newspapers, magazines, food labels, recipes, letters, and instructions, in addition to fiction and non-fiction books.  Test makers draw on a wide variety of formats when choosing items to evaluate reading comprehension skills. 
Thanks for your cooperation in assuring your child’s success every day!
 
Cynthia Johnson

Library (classroom at West campus)
Classes are scheduled to visit the library on a weekly basis.
Lost or Damaged Library / Media Materials
Acorn policy states that students are responsible for media resources that have been lost or damaged. If these items are not paid for, students will lose the privilege of use of materials from the library/media center.

Library Rules
Use quiet voices – no yelling, no running.
No food or drink in the library.
No tipping back in chairs.
Damages
Damaged books must be paid for in amounts determined by the Finance Office.
If books are lost, student must pay replacement fee before checking out any new books.
Book Care
Keep books in a safe place where animals can’t chew them and younger siblings can’t get them.  Keep books away from food and water.  Don’t write in books or tear the pages.  Use a bookmark – don’t bend pages.  If you check out a book, you are responsible for it.  Do not lend it to anyone for any reason.
 

Privileges
Library use is a privilege and will not be allowed if any of  the following occurs:
Student ignores excessive warnings regarding behavior in the library.
Student does not treat books with respect and care.

 

Special Education Services
Parents of a child who receives or may need special education services are entitled to certain rights under Federal and State law. Acorn Montessori Schools have specific responsibilities under the Individuals with Disabilities Education Act and under Section 504 of the Rehabilitation Act of 1973 to identify, evaluate and provide a free, appropriate public education for qualified children with disabilities. Some of these rights include:

Any eligible child ages 3 and up shall receive a free, appropriate public education at no expense to the parents. The right to educational services based on an evaluation of the child's special needs and whether the disability affects the child's educational performance in school. 
The right to receive specialized instruction or services specifically designed to meet the child's individual educational needs. The right of parent or guardians to be included in making decisions about their child's educational needs and to approve the educational plans for their child.
 
Programs available for children with special needs at Acorn include: Mentally Handicapped, Physically Handicapped, Multiple Handicapped, Learning Disabilities/Resource, Hearing Handicapped, Visually Handicapped, Speech and Language Handicapped, Preschool/ Head Start, Gifted / Talented, Chapter I Services, ESL (English as a Second Language), Occupational Therapy, Physical Therapy. Please contact the Special Services office at 775-0238 for more information.

Parental Involvement
Acorn Roots
The Acorn Roots- Parent Teacher Organization is an enthusiastic group of men and women, parents, grandparents, guardians, teachers and staff who support our school programs. The  goals include sponsoring social events and fundraisers, dances, and other after school activities. Such activities bring our community members together in support of our school.
 
Acorn Roots is involved with specific school improvement projects and works hard to support all our school staff and programs.
 
Acorn Roots membership forms are available during Open House, or may be obtained at the school office. We encourage all families to become members. Our goal is 100% membership! 

Visitors
We welcome adult visitors to our school. Parents, especially, are encouraged to visit the school and take an active role in the education of their child(ren.) Arrangements to visit a classroom may be made by contacting the teacher to set up a convenient time in advance. 
 
To ensure the safety of students, all visitors must sign in at the office and pick up a visitor's badge. Please sign out upon leaving the campus. 

 

Volunteers
School volunteers provide a tremendous service to our school community, and we encourage volunteer participation in our schools. The varied talents and expertise of community members greatly enhances the education process. Areas where volunteers may be of help include:
 
Tutor and assist students 
Provide clerical assistance 
Present Special Programs
Serve as Art Docents 
Chaperone Field Trips
Help as Home Room Parents
Plan Extracurricular Activities 
Work with Bilingual or Special Needs Students
 
If you are interested in volunteering, contact the school office at 775-0238.  Each year, our volunteers are required to update personal information for emergency purposes. Volunteers are required to submit to a background check.
After- School Activities
 
Intramural sports are an integral part of our school program. Parents must give written consent and provide evidence of insurance in order for students to participate. 
 
Students who are receiving a failing grade in any subject will not be allowed to participate in any extracurricular activity, including sports. Students must maintain a “C” average in order to participate, with no grade of a “D” or “F” in any core subject or no grade of an “F” in any non-core subject.  Students will be placed on academic probation for a minimum of 1 week before returning to practice or games after being suspended due to substandard grades. 
 
 
Students are not permitted to stay after school for any sports or extracurricular activity unless they are participating in the sport. This includes practice times, as well as actual games and/or meets.

Acorn’s Charge for Tax-Credit Money!
This state program is a wonderful way to support your child’s school.  The monies used are directed towards programs that are above and beyond our everyday curriculum.  Currently, we support our tutoring, athletics, extensive field trips, and assembly opportunities via the funds generously donated.  The great part about the state’s program is that it provides for both the sponsor and school a win-win situation.  The money that is pledged to a school is entirely tax deductible.  When filing your state taxes, this donation is counted as a credit rather than the normal deduction.  Your entire amount will come back to you dollar for dollar on your tax return.  If you find that you owe the state money, your amount donated will be applied to your state debt dollar for dollar.  In essence, the state is allowing for communities to raise money for schools and offering full reimbursement via tax refund.  Think about it like a rebate in a store.  You put the money up front to sponsor a program, do your taxes and the money is 100% returned.  You have then supported the school through providing additional revenue for extra-curricular events and enriched the lives of hundreds of kids at no cost to you!  You can’t go wrong! So, support you schools!  Come by the Finance office to drop off your donation, get your receipt, and know that you went above and beyond in supporting your local school.  We appreciate the opportunity to provide a quality education to the valued families in our service area!
 
Disciplinary Actions
Any faculty or staff member may give referral slips to students who break our school rules. These slips will be given to the student’s teacher, who will confer with the student and/or parent and assign alternative consequences as needed. Teachers may involve the principal in any disciplinary action. Students are responsible for bringing the referral home to be signed by a parent or guardian.  The referral is due back to school the following day; otherwise, at the discretion of the principal, an after-school detention may be assigned.

ACORN DISCIPLINE REFERRAL
 
To: ________________________ From: _____________________________
 
Student Name:__________________________ Date: ______________
 
Behavior Occurred:

Before School

Bathroom

AM Recess


Library

Lunch Recess

Hallway

PM Recess


Sidewalks / Playground

Other ________________
Classroom


 
Behavior Observed:

Gum chewing / Littering


Unsafe Play / Use of Equipment

Threw Rocks / Food / Other


Inappropriate Language

Running in Walk Area


Played in Mud / Water / Ice

PUSHED / HIT / KICKED- FIGHTING

DEFIED ADULT / DISRESPECTFUL
Disruptive / THREATENING BEHAVIOR
DESTRUCTION / THEFT OF SCHOOL PROPERTY
 
**Bold Print Indicates Severe Behavior
 
Comments: ______________________________________________________________________
 
Parent Signature: ___________________________________________ and / or phone call: Yes / No
Minor Infractions
These will be documented for one calendar month periods beginning the first day of each month. A copy will go to the teacher, a copy will be given to the principal, and a copy will be sent to the parent to sign and return to the teacher. Severe Infractions (bold print) will be documented and are cumulative for the entire school year. A copy will go to the teacher, a copy will be given to the principal, and a copy will be sent to the parent to sign and return to the teacher. The Principal will determine consequences after student conference.
 
Search and Seizure Students possess the right of privacy of person, as well as freedom from unreasonable search and seizure of property. This individual right, however, is balanced by the school’s responsibility to protect the health, safety and welfare of all students. School administration may conduct or authorize searches when they have reason to suspect students may be in danger. General searches may be conducted at any time when there is reasonable cause for school employees to suspect dangerous or illegal items may be on school property. The search may be conducted without the student being present. Illegal items (firearms, explosive devices, weapons, drugs) or other possessions reasonably determined to be a threat to the safety of others shall be seized by school employees and a report made to proper authorities.
 
Criminal Offenses
In the event a student has in their possession a deadly weapon, illegal substance, or violates local, state or federal law, the school will contact appropriate law enforcement authorities.
 
Due Process
In all cases of discipline, suspension, expulsion or legal action, the student has the right to know why the action is being taken, the right to be heard, and the right to a fair hearing. A copy of the Student suspension/expulsion/due process rights policy is available in the Principal’s Office. 
 
The Family Educational Rights and Privacy Act (FERPA) law requires that Acorn Schools, with certain exceptions, obtain your written consent prior to the disclosure of personally identifiable information from your child’s education records.  However, Acorn may disclose appropriately designated “directory information” without written consent, unless you have advised the schools of the contrary in accordance with Acorn procedures.  The primary purpose of directory information is to allow Acorn to include this type of information from your child’s education records in certain school publications.  

Examples include:
 A playbill, showing your student’s role in a drama production;
    The annual yearbook;
     Honor roll or other recognition lists;
     Graduation programs; and
     Sports activity sheets
Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, can also be disclosed to outside organizations without a parent’s prior written consent.  Outside organizations include, but are not limited to, companies that manufacture class rings or publish yearbooks.  In addition, two federal laws require local educational agencies (LEAs) receiving assistance under the Elementary and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory information categories – names, addresses and telephone listings – unless parents have advised the LEA that they do not want their student’s information disclosed without their prior written consent.

Acorn Student School Supply List
Student supply lists are available in their classroom and also are included in our Summer Mailing each year. Each class/grade provides their own individualized list.
	Kindergarten
	1st Grade
	2nd Grade


