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Dear Parents,

This handbook is our way of communicating the general information and expectations of our school. We ask that you take
time to read this with your child to enhance their understanding about the school, expectations, procedures, and rules.
There may be additional, important information for parents and students not included in this handbook and will be sent
home throughout the school year as needed. Acorn Montessori Schools are governed by the Acorn Montessori Schools
Governing Board.

Brief History:

Cynthia Johnson created Acorn Montessori Charter School in 2001. Mrs. Cynthia Johnson's training includes infant,
toddler, primary, and elementary. Her foundation began in 1982 at Chapel of the Hills Montessori School in Sunland,
California with teacher trainer, Bess Legge. Mrs. Cynthia attended the 6-9 elementary training in 1996 at the National
Center of Montessori Education in San Diego, California. Mrs. Cynthia also received training in the "Willie George,
Church on the Move" ministry in March of 2000 at The First Assembly of God in Phoenix, Arizona. With over eighteen
years of classroom experience and training, it is Mrs. Cynthia's mission to provide quality Montessori infused schooling
to the local community. The school depicts professionalism, sensitivity, and attentiveness toward students, parents,
and colleagues.

Acorn Montessori Charter School is a Montessori/Traditional blend school that focuses on the strength of each child
and meets them where they are academically. Each classroom meets AZ. state standards using rigorous curriculum and
materials infused with Montessori ideology including hands on manipulatives, small group instruction, lower teacher
to student ratio, differentiated instruction, integrated lessons, and project-based learning. Our warm and loving family
environment provides each child with the love and joy of learning and allows and encourages each child to realize their
fullest potential in all areas of life. Through Montessori principles and standards-based curriculum, students will
develop their independence as well as their academic, social, emotional, cognitive, and physical skills.

General Information:

Mission Statement: Acorn Montessori understands and serves the needs of the "whole child." Acorn's approach of
linking outstanding educational methods with models for a cooperative respectful way of life is an important element
of education. Each classroom represents a structured miniature learning society where the values of harmony, respect,
independence, learning and unity are given the opportunity to blossom and grow. The Montessori Method fosters a
deep appreciation for knowledge, learning and humanity.

School District Policies:
Acorn Montessori Schools are governed by the policies adopted by the Acorn Montessori Governing Board. Parents and
students should be familiar with all Acorn policies pertaining to students and student conduct.

Non-Discrimination:

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and
policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA
programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or
retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Registration & Enrollment:
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Registration: Students must have a completed enrollment packet, completed emergency cards, current
immunization records*, birth certificate**, and proof of residency to be enrolled in kindergarten through 8" grade.
Parents must notify Acorn Montessori School of any changes in their home address, work address, or telephone
numbers.

(e]

o

Acorn

*Immunizations — Documentary proof is not required for a pupil to be admitted to school if one of the
following occurs:

m  The parent or guardian of the pupil submits a signed statement to the school administrator
stating that the parent or guardian has received information about immunizations provided by
the department of health services and understands the risks and benefits of immunizations and
the potential risks of non-immunization and that due to personal beliefs, the parent or guardian
does not consent to the immunization of the pupil. (waiver)

m  The school administrator receives written certification that is signed by the parent or guardian
and by a physician or a registered nurse practitioner that states that one or more of the required
immunizations may be detrimental to the pupil's health and that indicates the specific nature and
probable duration of the medical condition or circumstance that precludes immunization

m A pupil may be admitted to or allowed to attend a school if the pupil has received at least one
dose of each of the required immunizations prescribed pursuant to section 36-672 and has
established a schedule for the completion of required immunizations.

m  Homeless pupils have until the fifth calendar day after enrollment to provide proof of
immunization.

m  Although statute stipulates that immunizations or an exemption form are required for
attendance; immunizations or an exemption form are not required for enroliment.

**Within thirty days of enrollment the person must provide one of the following:

m A certified copy of the pupil's birth certificate.

m  Other reliable proof of the pupil's identity and age, including the pupil's baptismal certificate, an
application for a social security number or original school registration records and an affidavit
explaining the inability to provide a copy of the birth certificate.

m A letter from the authorized representative of an agency having custody of the pupil pursuant to
title 8, chapter 2 certifying that the pupil has been placed in the custody of the agency as
prescribed by law.

Montessori Charter School enrolls all eligible pupils who submit a timely application, unless the number

of applications exceeds the capacity of our program, class, grade level, or building.

(o]

Acorn Montessori Charter School gives enrollment preference to pupils who are returning to the
school in the second or any subsequent year and to siblings of pupils who are already enrolled in the
school.
Acorn Montessori Charter School may give enrollment preference to children who are in foster care
or meet the definition of unaccompanied youth prescribed in the McKinney-Vento homeless
assistance act (42 United States 15 Code section 11434a).
Acorn Montessori Charter School may give enrollment preference to and reserve capacity for pupils
as listed below:

m  Are children, grandchildren or legal wards of any of the following:

e  Employees of the school.
e  Employees of the charter holder.
e Members of the governing body of the school.

e Are children of a member of the armed forces of the United States who either is on active
duty or was killed in the line of duty.
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e If remaining capacity is insufficient to enroll all pupils who submit a timely application, the
Acorn Montessori Charter School will select pupils through an equitable selection process
such as a lottery, except that preference shall be given to siblings of a pupil who is selected
through an equitable selection process such as a lottery.

e Except as provided in subsections above, Acorn Montessori Charter School shall not limit
admission based on ethnicity, national origin, gender, income level, disabling condition,
proficiency in the English language, or athletic ability.

® Acorn Montessori Charter School may limit admission to pupils within a given age group or
grade level based on capacity.

e Acorn Montessori Charter School may refuse to admit any pupil who has been expelled from
another educational institution or who is in the process of being expelled from another
educational institution.

Pick up Procedure:

e Anyone who is picking up a child other than the child's parents/legal guardians must be designated on the Child's
AZ. Emergency Information/Immunization Card and must provide photo identification.

e If a parent/legal guardian wants someone else to pick up their child for a specific day and time, the parent/guardian
must add the person to their child's emergency sheet.

e Students will not be released to anyone appearing to be under the influence of drugs or alcohol.

Records & Confidentiality:
e All students' records are kept confidential.
Children's records are available to parents/legal guardians upon request.
The staff will have access to the children's records.
Records are available to agencies assisting the child when informed written consent has been given.
All records required by the State Department of Health and Family Services are available to the licensing
representatives.

Custody Arrangements:

If parents have shared custody, no contact orders, parenting time, etc., a copy of the most current, certified court order
should be given to the office to keep in your child's file. Staff will follow the written directions from the court. Acorn
Montessori staff will not be involved in any custody disputes and are unable to provide documentation representing the
school without a court order. If there is not a court order on file, staff will allow the student to be released to
parents/adults on file.

Attendance/Absences:

At Acorn Montessori School, we believe that consistent attendance is foundational to student success. Together, with your
partnership, we aim to foster a culture that values punctuality, commitment, and daily learning. Regular school attendance
is not only essential for academic growth but also required by Arizona State Law.

Arizona Attendance Law
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In accordance with A.R.S. § 15-802, every child between the ages of 6 and 16 is required to attend school during
instructional hours unless otherwise legally excused. Per A.R.S. § 15-901(A)(1) and ADE guidelines, the following are
recognized as excused absences:
e lllness (aligned with Acorn's Health & Iliness Policy)
Doctor or dental appointments
Mental or behavioral health needs
Homelessness
Bereavement
Family emergencies
Time necessary to process for the armed forces
Out-of-school suspensions
® Religious purposes®
Absences not meeting the criteria above may be considered unexcused.?

Withdrawal After 10 Consecutive Unexcused Absences

In accordance with A.R.S. § 15-901(A)(2)(b)(i) and district policy, a student will be automatically withdrawn from
enrollment if they accumulate 10 consecutive unexcused absences. This action is mandated by the state and is not at the
discretion of the school. If your child is withdrawn due to absences, you must re-enroll and provide necessary
documentation for re-admission. Space is not guaranteed.

Reporting Absences

Parents/guardians must report all absences by calling our 24-hour Attendance Line at 928-458-7955. If you receive an
automated call about an unreported absence, you have 1 business day to contact the school to excuse it. After that window,
the absence may be permanently recorded as unexcused.

: | E . | Monitori

To ensure success, the following practices are expected from all students and families:
e Arrive on time every day school is in session.
e Provide a doctor’s note for any medical-related absences, tardies, or early dismissals.
e  Only keep students home if they are actively vomiting or have a fever over 100.4°F—these also require a doctor’s

note.
e If excessive absences negatively impact academic progress, tutoring may be required and retention will be
considered.
Tardiness

Tardiness disrupts the classroom and sets a poor precedent for punctuality.
e If you notify the office in advance of a tardy, it will be marked as excused.
® Repeated unexcused tardies may result in a conference with school staff.

Early Dismissals
We strongly encourage families to schedule appointments outside of school hours.
e Advance notice is required for all early pickups.

! per district policy, absences may be excused for religious purposes, including participation in religious exercises or religious instruction, provided a parent or legal
guardian gives written consent and notice in advance. Any religious instruction or exercise must take place at a suitable place away from school property designated by
the church or religious denomination or group.

2 District approved family vacation: Vacation time should be planned during school holidays and breaks. In the event of special circumstances, family vacations may be
excused with an approved pre-arranged absence request completed by the parent or legal guardian and received a minimum of 72 hours before absence.
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e Students may not be released within the final 15 minutes of the school day without prior approval.

Attendance Monitoring Process

Our goal is always to partner with families early to prevent chronic absenteeism. The following steps will be taken:

e 5 Days/Periods Absent:
A letter will be sent home, and an email will be sent via ParentVue to highlight attendance expectations.
e 10 Days/Periods Absent:

You will receive a second letter and email, and a phone call or conference may be scheduled to discuss support and

solutions.
e 15 Days/Periods Absent:

A formal conference will be scheduled to address ongoing attendance concerns and discuss a support plan moving

forward.

e 18 Days/Periods Absent:
Chronic absenteeism will be documented, and we may need to refer the case to the Yavapai County Juvenile
Probation Office for additional intervention.

Withdrawal from School:

We ask parents to notify the school office at least two days prior to the student's last day of attendance. All school
materials loaned to the students are to be returned at that time. Parents are expected to pay for items that are lost
or damaged before the student's last day attended. Records will be forwarded to the new school within ten days of
records request.

School Hours:

e Students may arrive on school property after 7:30 a.m. At that time, students are to go to their classroom for
breakfast, if needed, and then complete tasks as assigned by their teachers. Students have until 8:00 a.m. to
eat breakfast for students in 2"- 8" grade, and until 8:15 for students in K-1. All students are to be in class by
the official school starting time, 8:00 a.m. for 2- 8" grades, and 8:15 for K-1.

e School is dismissed promptly at 2:30 for kindergarten, 2:45 for 1% grade, and 3:00p.m. for 2"-8" grade.
Students are expected to leave the campus immediately by school van or parent arranged transportation,
unless they are attending an organized school function that parents have given permission to participate in.
Parents are to make alternative arrangements for younger siblings who are not eligible for participation.

Early Release Days:

Each Friday throughout the school year is an early release day. Early release days are imperative for staff
professional development, staff meetings, parent conferences, and other school related events. On early release
Fridays, students in K-3 are released at 1:15 p.m. while students in 4-8 are released at 1:30. Please see the
attached calendar for other early release dismissal days.
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School Closures:

Acorn Montessori Charter School operates on a 180-day school day schedule. A school calendar of closures, early
releases, and holidays is attached. A revised schedule will be sent home in the instance changes need to be made.

e Snow Delays-Acorn Montessori Charter School follows the Humboldt Unified School District schedule for
snow delays and snow closures. If a snow delay is called, school will open two hours later (10:00). All
calls will go out to the main contact number on file in the office. An update and decision will also be
posted on Acorn's social media accounts.

¢ Snow Closures - Acorn Montessori Charter School follows the Humboldt Unified School District schedule
for snow closures. In the event of a snow day, school will be closed and no services or programs will be
provided. All calls will go out to the main contact number on file in the office. Updates will also be
posted on Acorn's social media accounts.

Look for an additional letter to be sent home to parents in the fall with additional details regarding emergency school
closings and delays.

Phone Use:

Students are not permitted to use cell phones to receive or make personal phone calls from school, except in the case

of an emergency. If there should be a family emergency, we will get a message to your child and have them call you as
soon as possible from the school phone. Only in an extreme circumstance will we ask the student to take a call during

classroom time. All plans for transportation should be made prior to the start of school to avoid confusion for the child
and to reduce office disruptions.

Student Conduct:
® Positive Reinforcement & Consequences:

o The ultimate goal of all classrooms is to revolve around positive feedback and redirection, rather
than negative behavior and consequences. We strive to teach students how to control their own
behavior and make decisions that reflect their very best selves through accountability.

o  Through room arrangement, classroom space, consistency in scheduling, relationship building,
and the teaching of recognizing feelings and self-regulation, students will feel safe to
communicate and express their frustrations and how to work through them.

o As students struggle with self-regulation, they may require additional support such as one on one
time with the teacher, removal of a specific activity, moving seats, going for a walk, and solution
based activities.

o At Acorn Montessori Charter School, we focus on fostering social-emotional development and
responding to challenging behaviors by incorporating positive learning environments that focus
on prevention, encouraging partnerships to support healthy development, and ensuring fairness,
equity, and continuous improvement to support children's social, emotional, and behavioral
health.

e Children will not be subjected to the following techniques:
o Excessive time outs
Missing recess as punishment
Verbal abuse or negative comments
Spanking or hitting
Confining
o Withholding food/Forcing food or naps

O 0 o o
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e Behavior & Suspension/Expulsion Policy

o Acorn Montessori Charter School supports the research that high-quality schools are imperative in
preventing suspensions and expulsions in the classroom setting. We are responsible for creating
positive discipline practices and policies before considering expulsion or suspension from our
program.

o Acorn is committed to teaching principles of good citizenship and helping students acquire

socially acceptable behavior. The school will provide a safe, effective learning environment
to meet the needs of its students. Parent involvement and student cooperation are vital.

o Acorn is dedicated to establishing reasonable consequences that will help students identify
inappropriate behavior-sand work toward more positive person actions. When corrective
actions fail and the behavior of a student interferes with the rights of others, parents are
contacted, and other disciplinary actions are taken. All faculty and staff enforce discipline with
compassion, fairness, and consideration to grade level of the child.

o Students who willfully inflict harm on another child, destroy property, refuse to follow
reasonable requests or bring items to school that threaten the safety and well-being of the
school will receive a formal discipline referral and be assigned appropriate consequences.
Referrals must be signed and returned the following day; otherwise, an after-school
detention may be issued by the principal.

o Acorn Montessori Charter School works cooperatively with all law enforcement agencies to
ensure the safe, effective operation of our school.

o Our school discipline program places the responsibility for appropriate behavior by the
student on the student. Each class establishes a few reasonable rules that all students are
expected to always follow. Students receive appropriate consequences for rule infractions.
Our special student recognition programs promote and reinforce responsible choices.
Teachers and staff rely on parents/guardians to support classroom and school wide rules. The
faculty and staff want to work cooperatively with every family to quickly and fairly address
any behavioral problem that may arise to decrease the chances of it occurring again.

o School personnel are required to report any suspected crime against a person or property
that is a serious offense as defined in section 13-706 or that involves a deadly weapon or
dangerous instrument or serious physical injury and any conduct that poses a threat of death
or serious physical injury to an employee, student or other person on the school property.
Employees must document and report the conduct, including specifying the employees
responsible for making a report to the administration and HR as well as the local law
enforcement agency pursuant to section 15-341, subsection A, paragraph Acorn Montessori
School will also notify the parent or guardian of each student who is involved in a suspected
crime or any conduct that is described in subsection A of this section, subject to the
requirements of federal law.

o Please see the attached additional information on our bullying and harassment policies.

Community Service:

Parents will be notified in advance if their child has been assigned to community service for misconduct. The
notice will indicate time, date, and the reason the child will serve. Parents are required to sign the detention slip
and send it back to school the following day. Failure to return the discipline/detention form will result in more
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severe consequences. When a child is assigned community service, parents are responsible for providing
transportation from the school, if necessary.

Search and Seizure

Students possess the right of privacy of person, as well as freedom from unreasonable search and seizure of property.
This individual right, however, is balanced by the school's responsibility to protect health, safety, and welfare of all
students.

e School administration may conduct or authorize searches when they have reason to suspect students may
be in danger. General searches may be conducted at any time when there is reasonable cause for school
employees to suspect dangerous or illegal items may be on school property. The search may be
conducted without the student being present. lllegal items (firearms, explosive devices, weapons, drugs)
or other possessions reasonably determined to be a threat to the safety of others shall be seized by
school employees and a report made to proper authorities.

Criminal Offences

In the event a student has in their possession a deadly weapon, illegal substance, or violates local, state or federal
law, the school will contact appropriate law enforcement authorities.

General Conduct:
Rules for common areas such as playground and public areas are consistent with classroom expectations. The basic
rules reinforce our schoolwide rules of "Be safe, be respectful, and be responsible."

Due Process

In all cases of discipline, suspension, expulsion or legal action, the student has the right to know why the action is being
taken, the right to be heard, and the right to a fair hearing. A copy of the student suspension/expulsion/due process rights
policy is available in the attachment.

Dress Code:

Student dress shall always be appropriate. Students are encouraged to wear clothing that is appropriate for the day's
weather and activity. Closed-toed shoes worn with socks are best for our school environment. Please note that your child
is to dress appropriately for physical education classes as scheduled. Any student's dress or personal appearance that
detracts from or interferes with the learning process or environment will be considered inappropriate. Please see the
attached dress code policy.

Toys and Valuables at School:

To maintain the educational focus each day, we request that students not bring iPod, phones, ear buds, video games, or
any electronic equipment to school. Cell phones are not permitted to be used on campus. Each classroom has a plan in
place for the collection of cell phones at the start of the day and return at the conclusion of the school day. In addition,
other toys and/or trading cards should be kept at home. These items are expensive and have created unnecessary
disruptions to the educational environment. The school will not be responsible for lost, damaged, or stolen items brought
to school by the student.
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Food and Nutrition:

For the 2024-2025 school year all breakfasts and lunches are free.

Your child has the option of bringing lunch. We suggest that all sack lunches include high protein, and low sugar treats so
that our students may perform to the best of their ability all day long. We have a "no soda" policy. Soda will be
confiscated by classroom staff and returned to the student at the end of the school day.

Lunch & Recess Procedure:

1. Classroom teachers escort students to the restroom for hand washing.

2. Classroom teachers will supervise students while in line waiting to receive their lunch.

3. Students must wait quietly and courteously and follow the direction of the staff members on duty.

4. Once seated, students are to remain in their seat. Students will raise their hands when they have a
question, need or problem.

5. Students will be expected to use appropriate table manners and inside voices while eating.

6. Students will clean the area around their table and seats before being allowed to leave the classroom for

recess.
7. Students may not take food or drink out of the classroom.
8. Students will be escorted to the playground by a staff member.

9. Students will be expected to follow appropriate general conduct guidelines while on the playground.

Student Breakfast Schedule:
Breakfast will be served from:
7:30 to 8:00/8:15a.m. daily

Student Lunch Schedule
We rotate grades. Your student will be notified of their scheduled lunch period.

Health Records:
The school Office Manager establishes and maintains a health record for each student. The health record

contains immunization status, screening results, health history, and other information.

Emergency Information:
e Itis vital to keep student information current. Annual updated emergency medical information forms (EM) are

to be completed for each child in the family. The update will ensure the school's ability to facilitate medical
interventions should your child ever need care. You are also asked to provide school personnel with current
information so that you can be reached in the event of an illness or injury.
e The following information must be provided on the emergency form, and should be updated as changes
occur:
o Current home address and telephone numbers (including cell phone numbers).
o Place of employment and phone number of both parents/guardians.
o Name, address and phone number of person(s) responsible for the child in the event parents
cannot be located immediately if an emergency occurs.
Medical conditions such as diabetes, epilepsy, cardiac disease, asthma, and allergies are some of
the diseases that should be noted on health records and discussed with the school office.
West Campus K — 3™: 7555 E. Long Look Dr., Prescott Valley, AZ 86314 - Phone 928.775.0238; Fax 928.775.2638
Main Campus 4™ —8™: 8556 E. Loos Dr., Prescott Valley, AZ 86314 - Phone 928.772.5778; Fax 928.775.8654
North Campus Preschool, Pre-K, Early-K: 8085 Manley Dr., Prescott Valley, AZ 86324 — Phone 928.772.5225

acornmontessori.com

10



ACORN MONTESSORI CHARTER SCHOOL
CHILDREN FIRST, ALWAYS

Administering Medication at School:

If it is necessary for a student to take over the counter or prescription medication during school hours, the office may
administer the medication when the following requirements are met:

Prescription Medications:

The law (A.R.S. 15-344) requires medication to be delivered to the office by a responsible adult and not the
student. Medication must be in the original container prepared by the pharmacist.

The prescription label must bear the student's name, current date, and name of medication, dosage, and time to
be given.

It is recommended that no more than a 30-day supply is maintained at school.

A form will need to be completed by the parent giving permission for school personnel to administer the medicine
to your child.

Medication brought in by a student will be confiscated until appropriate releases are completed. To aid in the

effective administration of your child's medicine, please ask your pharmacist for a separate prescription bottle for
school.

Inhalers should come with containers that has the pharmacy label.

Other Medication Information:

On occasion, an over-the-counter medication/first aid treatment may be needed. The office/classroom staff will check
the students' emergency form before administering any to your child.

Non-Prescription / Over the Counter Drugs:

e Thelaw (A.R.S. 15-344) requires medication to be provided and delivered to the office by a responsible
adult and not the student.

. Medication must be in the original container as packaged by the manufacturer and labeled with the
student's name.

. A form will need to be completed by the parent giving permission for school personnel to administer the
medicine to your child.

e A physician/dentist will need to provide the parent with a written order for the medication or fax the
physician's order (just like the information on a prescription) to the school office.

e The dosage must be in keeping with the manufacturer's recommendation, printed on the label. Inhalers
may be kept in student's backpack, desk or given to classroom teacher.

. Must be in the original container as packaged by the manufacturer and labeled with the student's name.

Immunizations:

To help protect your child, State Law (A.R.S. 15-872) requires immunizations against Diphtheria, Tetanus, Pertussis,
Measles, Mumps, Rubella, polio, Hepatitis B, and Varicella to attend school.

All children attending need to provide documentation of immunizations received.
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e Upon attendance, the school administrator shall suspend any pupil with undocumented proof of immunizations.
(A.R.S. 15-873) An exemption will be granted for medical or personal beliefs. Please see page 3 for allowances and
exceptions.

The law does not allow parents or guardians to claim exemption simply because a record is lost or incomplete.

In the event of a disease outbreak, your child may be excluded from attending school.

Should you have questions regarding immunizations, please contact your doctor, health department, or our school.
Any updated immunizations your child receives during the school year, or over the summer should be
communicated to the school so your child's records can be updated.

Health Policy: (see additional attachment)
Our health policy has been developed with the primary concern focused on the wellbeing of your child, the

students and staff in the classrooms, and within the strict requirements of the State of Arizona Department of
Health Services. Acorn Montessori realizes a sick child can place hardship on work schedules. However, parents

should have a plan prepared in case of a sick child.

e Over the Counter and/or Prescription medication should not be given to students prior to drop off
whose sole purpose is to lower fevers or reduce symptoms of illness.

e Parents are expected to pick up their child immediately upon notification when their child is, or may be,
contagious or too ill to be at school. State law requires your child be picked up within one hour of
notification.

e Should your child exhibit any of the following symptoms, we ask that they remain home from school for
24 to 72 hours symptom free depending on illness: congested wheeze, excessive nasal congestion or
green mucous, rash, conjunctivitis (pink eye - your child cannot return to school until symptoms have
subsided or antibiotic drops have been given for at least 24 hours), vomiting, diarrhea, or fever (24
hours after the temperature has returned to normal) and symptoms are gone, chicken pox (your child
cannot return to school until the pox sores have completely scabbed over).

e We ask that parents notify us immediately upon learning their child is contagious.

e Allergies and special health needs are noted in enrollment packets and are posted for staff to reference
as needed.

e More detailed information on the Health Policy can be found attached at the end of this document.

Health Screening:

Vision/Hearing screenings will be done on all students in kindergarten, 1** and 4™ grades. Screenings will be done on
all new students, students repeating a grade, and students in special services. Testing will also be done on any student
at parent or teacher request.

Emergency First Aid or lliness:

The teacher or a member of the office staff may administer emergency first aid. If a student is seriously injured and
needs medical attention, 911 may be called. The parents will be contacted and advised. When the parent cannot be
located, the school will exercise its legal option to act in the place of the parent and secure emergency treatment.
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Lost and Found:

Lost and found items are kept in the hallway storage area. It is helpful if parents label their child's belongings. Please
check for lost items on a regular basis. Clothes not claimed are periodically donated to local charities.

Student Records and Performance:

Student records are maintained according to law and Acorn policy. Parents or legal guardians are allowed to examine
the records if a school official is present, but they may not be removed from the school without permission of the
principal. Copies of the records may be given to authorized persons. With written permission from the parent of
guardian, these records may be transferred to another school or agency. Records that will be transferred to other
school/agencies will include but not limited to: Birth Certificates, immunization records, and behavior reports, progress
reports/report cards, attendance reports, IEP/504 plans and custody/court papers (If applicable).

Curriculum and Instruction:

The Arizona Department of Education has determined the education standards taught at Acorn Montessori Schools.
The Acorn Montessori School District has adopted content curriculum goals and objectives at each grade level, which
are aligned to the Arizona State Standards. Curriculum is reviewed annually through data, assessments, surveys,
observations, and staff and parent input.

Regular instruction is given to all students of grades K through 8" in English Language Arts, Writing, Mathematics,
Social Studies(Holocaust and other genocides are taught in 7" and 8™ graded as required by ADE), Science, Health/P.E.,
Fine Arts, and Computer. Various assessments are administered throughout the year to monitor students' progress.
Students in 3 through 8" grade are required to take state standardized tests in April.

Homework Guidelines:

Homework at Acorn Montessori Schools will be utilized for such purposes as:
o completing regular classroom assignments.
o reinforcing the learning of basic skills.

o making up work missed during absences.
The purpose of homework is to reinforce learning. You are your child's first and most important teacher. Your interest

in their daily school lessons and activities is vital.

Make Up Work:

Students will be given a reasonable amount of time to make up the schoolwork they missed. Check with your child's
classroom teacher. If a child is absent for two or more days, please arrange to pick up the child's assighments after
school by calling the school office on the morning of the day it is to be picked up. When absences for extended periods
of time can be foreseen, parents should notify the school office at least 24 hours in advance so that the teacher will be
able to gather materials and assignments that will be needed. Students assigned out-of-school suspension will be
required to make up all class assignments.

Progress Reports/Report Cards:
The school year consists of four 9-week reporting periods. Students will receive mid-term progress reports throughout
the year. Report cards are distributed at the end of each reporting period. Parents are urged to contact the teacher
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regarding their child's progress regularly. Parents are also encouraged to check their family link account regularly to see
their child's grades and/or missing assignments.

Parent/Teacher Conferences:

Scheduled conference dates are:
October-check calendar
March- check calendar

Grading System:
Kindergarten students are graded using these criteria:

M-Mastered

W- Working On

N- Not Introduced

I- Improvement Needed

(Grades 1-8) students are graded using these criteria:

A - Superior Achievement - 90%-100%
B - Average Achievement - 80%-89%

C — Satisfactory Achievement — 70%-79%
D — Minimum Achievement — 60%-69%
F — Objectives not achieved — Below 59%

Should you feel additional conferences are needed, we ask that parents contact teachers after school to schedule an
appointment or to talk about specific questions or concerns. We appreciate your consideration of teacher and student
class time.

Textbooks and Supplies:

Students are provided basic textbook materials without charge. Students are responsible for misuse or abuse of instructional
materials provided to them and will be charged a replacement fee for materials or books that have been destroyed or unduly
damaged or lost. An initial supply of paper, pencils, crayons, glue, etc. is provided to students. Parents are asked to supply
additional items as needed and are encouraged to assist with special requests from the classroom teacher.

Academic Testing:
Each year, our students are required to take specific achievement tests in order to mark your child's learning progress.
Early in the school year, our students take an informal reading, spelling and math tests in their classrooms to determine
their current performance levels. Your child is expected to show growth in mastery of these basic skills.
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In March/April, our students take a state mandated tests (AASA and AIMS). These tests are taken by students from
across the nation. Our students' scores are sometimes compared with other students in our State and Nation. The
students' scores are one indicator of the level of our performance as a public-school institution.

Wellness Policy:

Acorn Montessori Charter School has a Wellness Committee that meets and prepares an action plan for promoting the
development and maintenance of healthy lifestyles for all children in Acorn schools. These documents provide
recommendations and directions for improving the nutrition and fitness of the student population. Breakfast and lunch
menu changes will be part of a broad effort to improve student nutrition and health. A second component will address
the type and quantity of food consumed during the school day and at school sponsored events.

Classroom parties/school events during the School Day:
. Birthdays can be celebrated with a special snack from home. Please give notice to the classroom teacher
one day in advance to allow planning time.
. Foods prohibited at classroom parties and other school events during the school day include candy, soda,
and store bought items that have sugar listed as the first ingredient.

School events outside of the School Day:

For the school year, there are no prohibited food items for outside of school fund-raising activities. Whenever
possible, groups are encouraged to avoid the sale of candy, soda, and store-bought items that have sugar listed as the
first ingredient.

Fund-Raisers during the School Day:
All food and drink items sold at school stores during the school day must comply with the Arizona State Nutrition
Standards. No food or drink items may be sold during breakfast or lunch time.

Fund-raisers after School Hours:

For the school year, there are no prohibited food items for outside-of-school fund-raising activities. Whenever
possible, groups are encouraged to avoid the sale of candy, soda, and store-bought items that have sugar listed as the
first ingredient.

Library:
Classes are welcome to visit the library (West-in class; Main-building & TAG) on a weekly basis.

Lost or Damaged Library/Media Materials:
Acorn policy states that students are responsible for books or media resources that have been lost or damaged. If these
items are not paid for, students will lose the privilege of use of materials from the library/media center.

Book Care:
Keep books in a safe place where animals can't chew them, and younger siblings cannot get them. Keep books away
from food and water. Do not write in books or tear the pages. Use a bookmark- don't bend pages. If you check out a

book, you are responsible for it. Do not lend it to anyone for any reason.
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Special Education Services:

Parents of a child who receives or may need special education services are entitled to certain rights under Federal and
State Law. Acorn Montessori Schools have specific responsibilities under the Individuals with Disabilities Education Act
and under Section 504 of the Rehabilitation Act of 1973 to identify, evaluate and provide a free, appropriate public
education for qualified children with disabilities. Some of these rights include:

e Any eligible child ages 3 and up shall receive a free, appropriate public education at no expense to the
parents.

e The right to educational services is based on an evaluation of the child's special needs and whether
the disability affects the child's educational performance in school.
e The right to receive specialized instruction or services specifically designed to meet the child's individual
educational needs.
e The right of parents or guardians to be included in making decisions about their child's educational
needs and to approve the educational plans for their child.
e Programs available for children with special needs at Acorn include: Mentally Handicapped, Physically
Handicapped, Multiple Handicapped, Learning Disabilities/Resource, Hearing Handicapped, Autism,
Visually Handicapped, Speech and Language Handicapped, Preschool/Head Start, Gifted/Talented,
Chapter 1 Services, ESL (English as a Second Language), Occupational Therapy, Physical Therapy. Please
contact the Special Services office at 772-5778 for more information.
Visitors:
We welcome adult visitors to our school. Parents, especially, are encouraged to visit the school and take an active role in
the education of their child(ren.) Arrangements to visit or observe a classroom may be made by contacting the teacher or
office to set up a convenient time in advance. To ensure the safety of students, all visitors must sign in at the office and
pick up a visitor's badge. Please sign out upon leaving the campus. Prospective parents may also set up a tour of the
potential classroom and school campus with the front office. Please see parent and family involvement policy for more
details.

Volunteers:

School volunteers provide a tremendous service to our school community, and we encourage volunteer participation in our
schools. The varied talents and expertise of community members greatly enhances the education process. Areas where
volunteers may be of help include:

e Tutor and assist students

e Provide clerical assistance

e Present Special Programs

e Serve as Art Docents

e Chaperone Field Trips-must obtain a volunteer fingerprint card

e Help as Home Room Parents

e Plan Extracurricular Activities
Work with Bilingual or Special Needs Students

If you are interested in volunteering, contact the school office at 772-5778. Each year, our volunteers are required to
update personal information for emergency purposes.
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After-School Activities

Intramural sports are an integral part of our school program. Parents must give written consent and provide
evidence of insurance in order for students to participate. Students who are receiving a failing grade in any subject
will not be allowed to participate in any extracurricular activity, including sports. Students must maintain a "C"
average to participate, with no grade of a "D" or "F" in any core subject or no grade of an "F" in any non-core
subject. Students will be placed on academic probation for a minimum of 1 week before returning to practice or
games after being suspended due to substandard grades. Students are not permitted to stay after school for any
sports or extracurricular activity unless they are participating in the sport. This includes practice times, as well as
actual games and/or meets.

Acorn's Charge for Tax-Credit Money!:

This state program is a wonderful way to support your child's school. The monies used are directly towards
programs that are above and beyond our everyday curriculum. Currently, we support our tutoring, athletics, after
school clubs, extensive field trips, and assembly opportunities via the funds generously donated. The great part
about the state's program is that it provides both the sponsor and school with a win-win situation. The money that
is pledged to a school is entirely tax deductible. When filing your state taxes, this donation is counted as a credit
rather than the normal deduction. Your entire amount will come back to you dollar for dollar on your tax return. If
you find that you owe the state money, your amount donated will be applied to your state debt dollar for dollar. In
essence, the state is allowing communities to raise money for schools and offering full reimbursement via tax
refund. Think about it like a rebate in a store. You put the money up front to sponsor a program, do your taxes and
the money is 100% returned. You have then supported the school through providing additional revenue for
extracurricular events and enriching the lives of hundreds of kids at no cost to you! You can't go wrong! So, support
your schools! Come by the finance office to drop off your donation, get your receipt, and know that you went above
and beyond in supporting your local school. We appreciate the opportunity to provide a quality education to the
valued families in our service area!

Directory Notification:

The Family Educational Rights and Privacy Act (FERPA) law requires that Acorn Schools, with certain exceptions,
obtain your written consent prior to the disclosure of personally identifiable information from your child's education
records. However, Acorn may disclose appropriately designated "directory information" without written consent,
unless you have advised the schools of the contrary in accordance with Acorn procedures. The primary purpose of
directory information is to allow Acorn to include this type of information from your child's education records in
certain school publications.

Examples include:

A playbill, showing your student's role in a drama production;

The annual yearbook;

Honor Roll or other recognition lists;
Graduation programs; and

Sports activity sheets
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Directory information, which is information that is generally not considered harmful or an invasion of privacy if
released, can also be disclosed to outside organizations without a parent's prior written consent. Outside organizations
include, but are not limited to, companies that manufacture class rings or publish yearbooks. In addition, two federal
laws require local educational agencies (LEAs) receiving assistance under the Elementary and Secondary Education Act
of 1965 (ESEA) to provide military recruiters, upon request, with three directory information categories- names,
addresses, and telephone listings- unless parents have advised the LEA that they do not want their student's
information disclosed without their prior written consent.

Acorn Student School Supply List:
Student supply lists are available in their classroom and also are included in our Summer Mailing each year. Each
class/grade provides their own individualized list.

Anti-Harassment Policy:

Acorn Montessori Charter School is committed to providing all students with a safe and supportive school environment.
Members of the school community are expected to treat each other with respect. Teachers and other staff members are
expected to teach and to demonstrate by example that all members of the community are entitled to respect.

Harassment of a student by another student or by a teacher or other staff member is a violation of school policy. This
includes {but is not limited to) harassment based on race, national origin, marital status, sex, sexual orientation, gender
identity, religion, or disability. Punishable harassment is conduct, including verbal conduct, {I) that creates (or will certainly
create) a hostile environment by substantially interfering with a student's educational benefits, opportunities, or
performance, or with a student's physical or psychological well-being; or (2) that is threatening or seriously intimidating.

Sexual harassment is a form of harassment that also violates school policy. Punishable sexual harassment is an unwelcome
sexual advance or sexual conduct, including verbal conduct, (1) that is tied to a student's educational benefits,
opportunities, or performance, or to a student's physical or psychological well-being; (2) that creates (or will certainly
create) a hostile environment by substantially interfering with a student's educational benefits, opportunities, or
performance, or with a student's physical or psychological well-being; or (3) that is threatening or seriously intimidating.

To prevent harassment in the first instance, staff members should teach: why harassment is wrong and teach that tolerance
and respect are essential to a free society. In response to an act of harassment, staff members should intervene immediately
to stop the harassment and, if appropriate, should punish the harassment promptly, consistently, and proportionately to the
seriousness of the act. But the response should not end there; rather, staff members should deter future harassment with
continuing lessons to tolerance and respect.

Note: Schools develop and publicize rules that explain how harassment can be reported and how reports of harassment will
be handled. In some cases, schools are required to do so by federal law. These rules should require staff to report
harassment to a designated; and, to the extent possible, should protect the confidentiality of anyone who is involved in a
report of harassment. See attached.

Discrimination Policy:
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Acorn Montessori Charter School is committed to equal opportunity for all students and all staff. It is District policy that no
one shall be treated differently, separately, or has any action directly affecting his or her taken on the basis of race,
religious, national origin, marital status, sex, sexual orientation, gender identity, or disability where a person is otherwise
qualified or could be with reasonable accommodation.

The immediate remedy for any act of discrimination shall be to end it, treat the individual equally, and, as much as
practically possible, to eradicate any effects of discrimination. Discipline should be imposed where appropriate.

Additional Information on Rights & Policies:

Family Educational Rights and Privacy Act (FERPA) & Protection of Pupil Rights Amendment (PPRA)

In accordance with the Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) and the
Protection of Pupil Rights Amendment (PPRA) (20 U.S.C. § 1232h; 34 CFR Part 98), as well as applicable Arizona statutes
including A.R.S. § 15-141, A.R.S. § 15-142, and A.R.S. § 15-117, Acorn Montessori School is committed to protecting the
privacy and rights of students and families.

e Allinformation and records directly related to a student and maintained by the school are considered “education
records.” Parents and eligible students have the right to inspect and review these records upon request.

e The school does not withhold from parents any information that identifies concerns with the health and safety of
their child(ren), including incident reports and responses to threats.

e Additionally, in accordance with federal and state laws, Acorn Montessori School must provide military recruiters
with access to the names, addresses, and telephone listings of secondary students upon request. Parents and
eligible students have the right to opt out of the release of this information. If you wish to opt out, please contact
the school office to complete the appropriate form.

e Parents and students can access full information regarding their rights under FERPA and PPRA on the Arizona
Department of Education’s website at:

o https://www.azed.gov/student-privacy

o For questions or assistance regarding student privacy rights, please contact the school administration.
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Attendance Policy

At Acorn Montessori School, we believe that consistent attendance is foundational to student success. Together, with
your partnership, we aim to foster a culture that values punctuality, commitment, and daily learning. Regular school
attendance is not only essential for academic growth but also required by Arizona State Law.

Arizona Attendance Law

In accordance with A.R.S. § 15-802, every child between the ages of 6 and 16 is required to attend school during
instructional hours unless otherwise legally excused. Per A.R.S. § 15-901(A)(1) and ADE guidelines, the following are
recognized as excused absences:
e lliness (aligned with Acorn's Health & Iliness Policy)
Doctor or dental appointments
Mental or behavioral health needs
Homelessness
Bereavement
Family emergencies
Time necessary to process for the armed forces
Out-of-school suspensions
e Religious purposes’
Absences not meeting the criteria above may be considered unexcused.’

Withdrawal After 10 Consecutive Unexcused Absences

In accordance with A.R.S. § 15-901(A)(2)(b)(i) and district policy, a student will be automatically withdrawn from
enrollment if they accumulate 10 consecutive unexcused absences. This action is mandated by the state and is not at
the discretion of the school. If your child is withdrawn due to absences, you must re-enroll and provide necessary
documentation for re-admission. Space is not guaranteed.

Reporting Absences

Parents/guardians must report all absences by calling our 24-hour Attendance Line at 928-458-7955. If you receive an
automated call about an unreported absence, you have 1 business day to contact the school to excuse it. After that
window, the absence may be permanently recorded as unexcused.

: I E . | Monitori

To ensure success, the following practices are expected from all students and families:
e Arrive on time every day school is in session.
e Provide a doctor’s note for any medical-related absences, tardies, or early dismissals.
e Only keep students home if they are actively vomiting or have a fever over 100.4°F—these also require a
doctor’s note.
e If excessive absences negatively impact academic progress, tutoring may be required and retention will be
considered.

! per district policy, absences may be excused for religious purposes, including participation in religious exercises or religious instruction, provided a parent or legal
guardian gives written consent and notice in advance. Any religious instruction or exercise must take place at a suitable place away from school property designated by
the church or religious denomination or group.

2 District approved family vacation: Vacation time should be planned during school holidays and breaks. In the event of special circumstances, family vacations may be
excused with an approved pre-arranged absence request completed by the parent or legal guardian and received a minimum of 72 hours before absence.
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Tardiness
Tardiness disrupts the classroom and sets a poor precedent for punctuality.
e If you notify the office in advance of a tardy, it will be marked as excused.
® Repeated unexcused tardies may result in a conference with school staff.

Early Dismissals
We strongly encourage families to schedule appointments outside of school hours.
e Advance notice is required for all early pickups.
e Students may not be released within the final 15 minutes of the school day without prior approval.

Attendance Monitoring Process

Our goal is always to partner with families early to prevent chronic absenteeism. The following steps will be taken:

e 5 Days/Periods Absent:
A letter will be sent home, and an email will be sent via ParentVue to highlight attendance expectations.

e 10 Days/Periods Absent:
You will receive a second letter and email, and a phone call or conference may be scheduled to discuss support
and solutions.

e 15 Days/Periods Absent:
A formal conference will be scheduled to address ongoing attendance concerns and discuss a support plan
moving forward.

e 18 Days/Periods Absent:
Chronic absenteeism will be documented, and we may need to refer the case to the Yavapai County Juvenile
Probation Office for additional intervention.

While this policy is firm, our tone is grounded in care. We are committed to helping every student succeed. If your family
is facing challenges impacting attendance, please reach out to us. We are here to work together and provide support.

Thank you,
Cathy Blair/Olivia Akin

Attendance Secretary

I have read and understand the Acorn Montessori Charter School’s Attendance Policy

Parent’s Signature Date

Student Name:

Let’s make attendance a shared priority—because every day counts.
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Acorn Montessori Charter School - Kindergarten - 8th Grade
2024-2025 School

July Staff - 4-8  Students - 0

4 Independence day

22 Admin, SPED staff return

23-24 New Teacher In-service (no students)
25 All Staff return (no students)

26-31 staff in-service (no students)

30 Back to School Night - 5:00-7:00

August Staff - 21  Students - 21
1 First Day of School
8 Hearing/Vision - K & 1

20 Hearing/Vision - West LC
29 Picture Day
30 No School

September Staff - 20 Students - 20
2 Labor Day - No School
4 Hearing/Vision - Main LC

27 Fall Festival - 5:00-7:00

October Staff - 18 Students - 18

4 End of 1st Quarter - 12:00 release

7-11  Fall Break - No School

17 Picture Day - Makeups

23-25 Parent/Teacher Conferences - 1:00 release
31 United Countries Day

November Staff - 16  Students - 16
4 Hearing/Vision - 1st & 3rd
8 No School

11 Veterans Day - No School
27-29 Thanksgiving Break - No School

December Staff - 15  Students - 15

17 Hearing/Vision - 5th Grade & makeups
20 End of 2nd Quarter - 12:00 release
23-31 Winter Break - No School

Calendar Template © 2021 by Vertex42.com. Free to print.

Su

12
19
26

Su

N

16
23

Su

N

16

w N
o w

Su

13
20
27

11
18
25

13
20
27

10
17
24

10
17
24
31

14
21
28

12
19
26

Calendar

January 2025
Tu W Th F

14 | 15 | 16 | 17
21 | 22 | 23 24
28 1 29 | 30 31

Tu W Th F

11 | 12 | 13 | 14
18 | 19 | 20 | 21
25 | 26 | 27 28

Tu W Th F

11 | 12 | 13 | 14
18 19 20 21
25 26 27 28

Tu W Th F
1 2 3 4
8 9 10 | 11

15 | 16 | 17 | 18

22 | 23| 24 25

29 | 30

13 | 14 15 16
20 | 21 22 23
27 | 28 | 29 @ 30

Sa

11
18
25

Sa

12
19
26

10
17
24
31

January Staff - 19  Students - 19
1-3 Winter Break - No School

6 School resumes

9 Hearing/Vision - 7th Grade

20 Martin Luther King Jr. Day
February Staff - 19  Students - 19
5 Hearing/Vision - West Makeups
17 President's Day

27 Hearing/Vision - Main Makeups
March Staff - 16  Students - 16
14 End of 3rd Quarter - 12:00 release
17-21 Spring Break - No School

26-28 Parent/Teacher Conferences - 1:00 release
April Staff - 21  Students - 20

18 Spring Recess - No School

21 Staff in-service, no students

May Staff - 17  Students - 16

12 Kindergarten Graduation

19 8th Grade Graduation

22 Students' Last Day - 12:00 release
23 Staff check out - no students

26 Memorial Day - Schools Closed

Total Days of Student Instruction - 180

Testing Dates: April TBD

Galileo/Aimsweb Benchmark Testing: 8/12-8/29; 12/2-12/20; 5/5-5/22
Snow Day Makeups (if necessary): April 21st (1st); May 23rd (2nd
Fridays: Early Release - K-3: 1:15; 4-8 - 1:30

Revised: 6/9/24

https://mww.vertex42.com/calendars/school-calendar.html



ACORN MONTESSORI CHARTER SCHOOL

CHILDREN FIRST, ALWAYS
School Dress Code

A quality education can only be provided in a safe and disciplined learning environment. At Acorn Montessori
Charter School, we understand a student’s need to express their individuality through their attire. However,
students may not do so in a manner that is disruptive, distracting, or potentially dangerous in a classroom
environment. Acorn provides opportunities for students to express themselves within the set of parameters listed
below. Clothes and shoes should fit appropriately and not restrict movement or modesty.

Students and their parents/guardians have the responsibility to be aware of the school’s specific dress code.

On campus, the faculty, staff, and administration have the responsibility to interpret and enforce this policy.

The school is not responsible for the storage, inventory, or safekeeping of any confiscated item; this includes hats
and electronic devices.

** ALL RULES APPLY TO BOYS AND GIRLS

The Acorn Montessori Charter School dress code is as follows:

Hats/Hoodies:

e No hats, caps, or beanies can be worn in the classroom or hallways.
e Hoods must be down at all times in the classrooms and hallways.

e Tops that reveal bra straps, bare midriffs, or bare backs will not be allowed.
e Tops may not be see-through.

e No tube or halter tops.

e No strapless tops.

e  Straps must be at least 3 fingers wide to be worn.

e  Tops must have both shoulder straps.

e  Pants must be pulled up, with no undergarments exposed.

e May not have holes or rips.

e Leggings/spandex pants must be reasonable and modest and may need to be covered by an over garment
e Pajamas can only be worn on assigned spirit days.

e Must be fitted at the waist and conceal all undergarments.
e  Must be at a reasonable and modest length (at least to the end of his/her fingertips with arms fully
extended.)

Skirts, Dresses, Jumpers, Shirts, Sports Wear:
e  Must be at a reasonable and modest length.
o No strapless dresses.
e Allundergarments concealed.

Shoes:
e No bedroom slippers.
e Shoes must be appropriate for day’s activities including recess and PE.
e No flip flops.
e Noshoes with wheels, cleats, or studs



ACORN MONTESSORI CHARTER SCHOOL

CHILDREN FIRST, ALWAYS
School Dress Code

Miscellaneous:

Clothing or accessories that have statements, pictures or symbols that represent prejudice, obscenity,
violence, vulgarity, sex, drugs, alcohol, or tobacco will not be tolerated.

Torn or radically altered clothing is not permitted.

Gang related symbols or insignias on books, caps, belongings, or apparel are not allowed.
No wallet chains are allowed.

No rings/bracelets/collars with spikes or locks are allowed.

No exceedingly long studded belts.

Piercings may be of the ears only.

No visible permanent, temporary tattoos, or drawings on the body

Hair color may be colored with only one additional color.

Students may wear modest makeup including lip gloss, eye shadow, eyeliner, and mascara.

The final determination of appropriate school attire resides with the administration. If your child is not dressed in
accordance with Acorn Montessori Charter School’s dress code, alternative clothing will need to be provided for
the school day. Continued dress code violations will result in phone call home and/or parent/guardian meetings.

Electronics Policy

Acorn Montessori Charter School has an open-door electronics policy. Students may bring electronics as
needed for after-school activities. However, students are not permitted to use any electronic device while on the
school grounds. Devices, including phones must be stored in the teacher’s cell phone storage. Use of electronic
devices by students may result in confiscation of the device. It will be held untilthe student’s parent/guardian comes

to claim it. School personnel are not responsible for items lost or stolen.

NOTICE:
The following items are not permitted on school grounds:

e Laser pointers ¢ Aerosol cans of any kind ¢ Water balloons, water guns ¢ Gum ¢ Obscene or profane material

Acorn Montessori Schools do not discriminate based on race, color, nation origin, gender, disability, religion, sexual orientation,

Cigarettes ® Matches or lighters ¢ Tobacco in any form (suspension) ¢ Vapes/Juuls (suspension)
Any weapon of any sort (suspension)
¢ Any other item deemed inappropriate by the administration.

Non-Discrimination Policy

income level, proficiency in the English language, athletic ability, age or housing situation in its programs or activities or in its
hiring and employment practices. Acorn Montessori Charter School is an equal opportunity provider and employer.

All programs of the United States Dept. of Agriculture (USDA) are available to everyone without regard to race, color, national
origin, age, sex or handicap.



ACORN MONTESSORI CHARTER SCHOOL
CHILDREN FIRST, ALWAYS

HEALTH AND ILLNESS POLICY

Acorn staff maintain the highest standards of cleanliness and sanitation. Teachers clean and sanitize toys, eating
surfaces, and toileting and diapering areas regularly and according to licensing standards. Teachers and children
follow proper and frequent hand washing procedures. Please arrange for a back-up person to care for your child
when your child is sick. Staff will conduct a daily health check upon arrival and will not admit a child if symptoms
of illness are present.

We ask that families not give fever reducing or pain medication to their child in the morning before bringing
them. Generally, the medicine wears off and the child becomes uncomfortable during the day. This also may put
other children and staff at risk for getting sick.

Please do not bring your child if he or she has any of the following symptoms. When symptoms appear while

your child is in our program, parents must pick up their child within one hour of notification. *Parents/Guardians
are required to be available to answer phone calls, or return phone calls in a timely manner for the safety and

health of the children. Should your child exhibit any of the following symptoms, we may temporarily separate your
child from other children to avoid the spread of a contagious illness. 24 hours means students may not return for

a complete, full day following being sent home.

FLU/COVID: Children positive for Flu/COVID may not return until 24 hours after fever and symptoms have subsided.

Fever: Children exhibiting fevers (100.4) will be sent home and may return once fever free for 24 hours.
Vomiting/Diarrhea: Your child may return 24 hours after all vomiting and diarrhea has subsided.

Rash: We will exclude your child with any unexplained rash, especially if there are open sores. A child may
return when symptom free or there is a physician’s statement that the condition is not contagious.

Eye discharge (or pink eye): Your child may return 24 hours after first antibacterial treatment has begun.

Head lice, scabies or other infestations: Your child may return 24 hours after treatment has begun. A physician’s
statement may be required to return in severe cases. In case of head lice, your child must not have live lice
before returning.

Strep throat: Your child may return 24 hours after antibiotic treatment has begun.

Chicken pox: Your child may return after being fever free for 24 hours without the aid of medication and all
sores have dried up and healed over.

Impetigo: Your child may return 24 hours after treatment has begun.

Hand, foot and mouth: Your child may return after being fever free for 24 hours without the aid of medication
and all sores have dried up and healed over.

We exercise the right to exclude a child despite a physician’s statement, if that statement contradicts school
policies for all health-related issues. Acorn will post any communicable diseases and each classroom affected on
the door to the classroom and kept in a binder in the front office.
West Campus K - 3™ 7555 E. Long Look Dr., Prescott Valley, AZ 86314 - Phone 928.775.0238; Fax 928.775.2638
Main Campus 4™ - 8™: 8556 E. Loos Dr., Prescott Valley, AZ 86314 - Phone 928.772.5778; Fax 928.775.8654

North Campus Preschool & Pre-K: 8085 E. Manley Drive, Prescott Valley, 86314 - Phone 928.772.5225
acornmontessori.com



ACORN MONTESSORI CHARTER SCHOOL
CHILDREN FIRST, ALWAYS

Bullying Policy

Whatis bullying?

Bullying is any aggressive, intentional behavior carried out by a person or group repeatedly and over time against a
victim who cannot easily defend himself or herself. Bullying requires an observed or perceived imbalance of power -
such as physical strength, access to embarrassing information or popularity - between the bully and the victim.

There are several different types of bullying:
Verbal - teasing, name-calling, taunting and threatening.
Physical - hitting or kicking, tripping or pushing, spitting and taking the victim's property.

Relational - attempting to damage the victim's relationships or reputation by excluding, spreading rumors or
defamation.

Cyberbullying - any act of bullying that uses electronic technology or communication devices, including social
networking sites and other Internet communications, that occurs on school property or at a school-sponsored event;
interferes with a student's education; threatens the educational environment; or disrupts the school. Examples of
cyberbullying include sending mean text messages or emails or posting embarrassing pictures or videos.

ltis not bullying when...

e Two students of similar age, strength and size fight or quarrel with each other.

o A student provokes another into a verbal or physical confrontation.

e A student acts aggressively toward another student in the absence of an imbalance of power.

e Ateacher or administrator responds to a student's misconduct with appropriate disciplinary action.
e Ateacher or administrator responds to a student’s poor performance with appropriate criticism.

ifyou are bullied ...

e Take a stand. Tell the bully to stop.

o Report the bullying immediately. Tell your parent, teacher, counselor, advisor or principal.
e Use words, not physical aggression.

¢ Have confidence. Be proud of yourself.

¢ Do not show anger or fear.

o Do not share your personal information or passwords with others.

West Campus K - 3% 7555 E. Long Look Dr., Prescott Valley, AZ 86314 - Phone 928.775.0238; Fax 328.775.2638
Main Campus 4" - 8*: 8556 E. Loos Dr., Prescott Valley, AZ 86314 - Phone 928.772.5778; Fax 928.775.8654
North Campus Preschool & Pre-K: 8085 E. Manley Drive, Prescott Valley, 86314 ~ Phone 928.772.5225
acornmontessori.com



ACORN MONTESSORI CHARTER SCHOOL
CHILDREN FIRST, ALWAYS

f you witness bullying ...

e Take a stand. if someone is getting bullied or harassed, be ready to intervene with a non violent approach. Try
redirecting or distracting the bully by saying, “Stop! Don’t bother him!”

o Don’t participate. Bullies like to get attention. If they invite you to participate, don’t join in. Tell them “no” and
go get help.

e Report bullying. The best defense against a bully is to report the incident to an adulit.

e Be afriend. Offer help to the person who was bullied. Encourage him or her to talk to an adult. Invite that
person to join your group of friend.

Principal will determine appropriate consequences based on the student’s developmental age, presence of disability,
frequency and severity. Some of the consequences are, but are not limited to:

o Conference with student

e Parent contact by administration
¢ Time in alternate location

o Community service

e loss of privileges

e Referral sent home

Suspension is not used as the primary consequence and will only be considered in cases with extreme frequency and
severity.

We don’t make big deals out of small things.
We don’t punish for the sake of punishment.
We discipline in love.

West Campus K - 3™ 7555 E. Long Look Dr., Prescott Valley, AZ 86314 - Phone 928.775.0238; Fax 928.775.2638
Mgain Campus 4™- 8™ 8556 E. Loos Dr., Prescott Valley, AZ 86314 - Phone 928.772.5778; Fax 928.775.8654
North Campus Preschool & Pre-K: 8085 E. Manley Drive, Prescott Valley, 86314 - Phone 928.772.5225
acornmontessori.com



Acorn Montessori Charter School Bullying Report
Reporting student/parent: Date:
Reporting teacher:
Bullying means any aggressive, intentional behavior carried out by a person or group
repeatedly and over time against a victim who cannot easily defend himself or herself.
Bullying requires an observed or perceived imbalance of power — such as physical
strength, access to embarrassing information, or popularity — between the bully and
victim.
Part I.

Report Information Name and contact information of the alleged victim of bullying:

Name and contact information of person accused of bullying:

Date, time, and location of the Incident(s):

Name and contact information of persons who witnessed the incident(s):

Name and contact information of persons whom the victim later spoke with about the
incident(s):

Describe the incident, including a description of the conduct of the accused. Has the
victim been previously harassed or bullied by the accused or others? Yes [J No [] If so,
describe:

Has the accused been involved in other incidents of harassment or bullying? Yes [1 No
[1 If so, describe:



Part I1.

Investigation Findings I find that the following incident or incidents occurred:
I find that:

[0 The accused bullied the victim,

[0 The accused did not bully the victim

The evidence of bullying is inconclusive.

Part I11. Resolution of Investigation
Disciplinary action:

Remedial Action:

Communication of Findings and Resolution: To Victim/Parent: Date: Notice of Appeal
Rights Delivered: Yes [] No [0 To Accused/Parent: Date:

Report completed by:

Name(s) Signature(s) Date



Dear Parent/Guardian,

The use of cell phones at school is unacceptable and hinders the educational environment. The
purpose of this letter is to provide clarification on how all cell phone use during school hours will
be handled moving forward. Please review the following with your student and sign at the
bottom to acknowledge your understanding:

e All cell phones must be turned off and placed in the cell phone holder at the beginning of
the school day.

e |[f a student is caught with a cell phone, the phone will be confiscated and held in the
front office until the end of the day.

e Every following offense will result in the cell phone being confiscated and a parent will
have to come after school to retrieve the cellphone. The phone must be picked up
between the hours of 3:00 p.m. and 4:00 p.m.

Please understand that this policy is put into place for the protection of all students and no
exceptions will be made. If a student needs to contact their parent during school hours they will
use the school phone. If a parent needs to reach their student with an urgent message please

call the front office at 928-772-5778 and your message will be relayed.

Thank You For Your Understanding,

Tiffini Schwanderlik

Dean of Students

Parent Signature Date
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